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Ioaoxkenue
06 opranu3anuu padoThl MKOJIbLHOH OMOJIMOTEKH ¢ U3JaHUAMH, BKJIKYEHHBIMHA B
PeecTp HHOCTPAHHBIX Ar€HTOB

1. OBIIHE IIOJOXEHMUSI.

Hacrosimee mosoKeHpe pa3paboTaHO ¢  IENBI0  PEriIaMCHTaNN paboTbl  OHONIUOTEKH
MYHUITUIAIBHOTO OIOPKETHOTO 06111€00pa30BaTENLHOTO YUPEXKICHUS - CpenHss
o61eobpasoparenbHas mxona Ne 17 ¢ yriyOIeHHBIM H3Y4EHUEM (paHIy3cKOro S3bIKa UMEHH 6-0i
OpoBcKO-XHHTAaHCKOH CTPEJIKOBOM NUBU3HH T. Opna (manee Gubmoreka Mb COIII Nel7) ¢
JOKyMeHTaM# (MH(bOPMALMOHHEIMA MaTepUaIaMu), IPOM3BEICHHBIMU, PacIPOCTPAHCHHBIMI H (nnm)
HATpaBIEHHBIMA HHOCTPAHHBIMH areHTaMH, a TaKkKe JHIaMH, ABIAIOMAMACI YUpEIUTEIIAMH,
YIeHAMH, YYaCTHHUKaMHU, PyKOBOJUTESIMUA MHOCTPAHHOIO arcHTa 00 Kacarouuxcs AeATeIbHOCTH
MHOCTPAHHOTO areHTa (Hajee - JOKyMEHTHI, IPOU3BEACHHBIMA HHOCTPAHHEIMH areHTaMu).

1.1. OIIPEJAEJIEHUS.

VIHOCTpaHHEIE areHTHI - (U3MYECKHe U IOPHANYCCKHE JIMIA, TPU3HAHHBIC CYIOM MHOCTPAHHBIMH
areHTaMH U 3aHeceHHble MuHrcTepeTBOM roctrimy Poccuiickod denepanuu B peeCTp HHOCTPaHHBIX
areHToB B cooTBeTcTBhH ¢ DemepanbHbM 3axoHoM Poccmiickoit denepanun «O KOHTpOIE 3a
JESTETbHOCTHIO JIWII, HAXOAIINXCS [0 HHOCTPAaHHBIM BIIASTHUEM) OT 14.07.2022 roma Ne 255-@3.

PeecTp MHOCTPAHHBIX areHTOB - PEECTP MHOCTPAHHBIX ArcHTOB (pu3HUECKUX U IOPUIMYCCKH JIHIL,
pasMEIEHHbII Ha O(HIMAIGHOM CalTe MununcTepcTBa foctaiuu  Poccmiickodt  Dezepanuu, B
cootsercTaiu ¢ OenepanbHbM 3akoHoM Poccmiickoit Oenepanyy «O KOHTpOJIE 32 JeATEIBHOCTHIO JIHII,
HAXOJSIIIIXCS [T0J] HHOCTPAHHBIM BIIUSTHUEM) OT 14.07.2022 roma Ne 255- @3.

[logmepXka MHOCTPAHHBIX AareHTOB - IIPEJOCTAaBICHHE JHIY HHOCTPAHHBIM HCTOYHUKOM
JIEHEXKHBIX CPEJCTB U (WIIM) HHOTO MMYILIECTBA, & TAKIKE OKA3aHHC JHIy HHOCTPaHHbIM HCTOYHUKOM
OpPraHu3aMoOHHO - METONUYCCKOH, HAyIHO - TEeXHMYECKON TOMOIIHY, IOMOIIM B HHBIX (opmax (255-
®3, Crarps 2 B pen. ot 24.07.2023 r.).



Matepuansl (AHQOPMAIMOHHEIE MaTEPHATBL) - H3JaHHE, TOKYMEHT MM HH(QOPMANKs Ha JIFOOBIX
Bujax Hocutenas. OTCYyTCTBAE MapKHPOBKH Ha MaTepHalax, CO3JaHHLIX PaHEE WM CO3/IaBaeMBIX B
HACTOSIIEE BPeMsI HHOCTPAHHBIMH areHTaMHU, PaCCMaTPUBAETCs KaK PaclpoCTPaHEHHE 1 MOAIEPKKA.

1.2. HopMaTuBHO - 3aK0HOJaTe/IbHAas 0a3a.

Denepanbubiil 3ak0H 0T 14 mrons 2022 roga Ne 255-03 «O KOHTpoJe 3a IESTEIBHOCTBIO JIHI,
HaxOAAIIUXCA 10 HHOCTPAHHBIM BiustHHEMY (B pen. @3 ot 24.07.2023).

[locranosnenue IlpaBurennctBa Poccumiickoit ®emepamum ot 22.11.2022 Ne 2108 «O6
YIBEpXKIEHHH IlpaBui pasMelleHdsl yKa3aHHH, NPEILyCMOTPEHHBIX dacTsamMu 3 u 4 cratbu 9
Denepanproro 3akoHa «O KOHTpOJIE 3a JEATEIBHOCTBIO JIUIl, HAXOMSAIIUXCS IOJ WHOCTPAaHHBIM
BIIFISTHAEM).

denepanpHbli 3ak0H 0T 29 mekabps 2010 roga Ne 436-O3 «O zamute neTell 0T HHPOPMAIHH,
IPUYKHSIONIEN BPEI MX 30POBBIO U pa3BuTHIO» (B pex. @3 ot 28.04.2023).

[Ipuka3 Munucrepcta KyabTypsl PO ot 06.12.2019 Ne 1905 «O6 yTBEpKIEHHM IMPaBUI
IPEeOCTABIEHAS M PasMEIIEHUs OBIIE0CTYIHBIMY OUOIMOTeKaMy Haxojsmeiica B ux (ponmax
nHGOPMAIMOHHON MPOIYKIMH, coepKamell HHGOPMAaIHIO, 3aNPEIEHHYIO U PaCIpOCTPaHCHHS
cpenu OeTei. . ».

ITocranosnenue IpaButenscta Poccuiickoit @enepamuu ot 14.01.2023 Ne 18 «O6
yTBepxaeHnd [1oo)KeHus 0 rocy1apCTBEHHOM KOHTPOJIE 38 JIESITEIbBHOCTHIO HHOCTPAaHHBIX
AreHTOBY. :

®enepanproro 3akoma or 25.07.2002 Ne 114-®3 «O mpOTUBOAEWCTBAM 3KCTPEMHCTCKOM
nearenpHOCTHY, (Pemaknus ot 15 mas 2024).

Pacnopsxenune IlpaBurensctBa Poccmiickoit ®emeparmu ot 10.11.2022 Ne 3417p «O6
YTBEP)KICHUH TIEPEUHS conepmamnxc;i B pEeCTpe MHOCTPAHHBIX areéHTOB CBEICHUH, IIOIEKAIITHX
pasMelmieHHIo Ha  odurmansHOM ~ caiite  Mmumiocta Poccnm B MH(OpMAIMOHHO
TEIEKOMMYHHUKAIIMOHHOH ceTh «VIHTepHET;

ITocranosnenune IIpaButenpctBa Poccuiickoit PDexepanmu OT 05.11.2022 Ne 1996 «O06
yTBepyaeHnur IlpaBun u3BemieHds MuHHCTEpCTBOM foctunum Poccumiickoit Dexepanuu H €ro
TepPPUTOPHATLHEIMA OpPraHaMd OPraHOB IIPOKYPATyphl O NPOBEICHUM BHEIUIAHOBOM IPOBEPKH
MHOCTPAHHBIX areHTOB, a TAK)Ke JIAL[, YKa3aHHBIX B 9acTH 2 cTathi 1 @enmepanbHOro 3akoHa «O
KOHTPOJIE 38 JAEATCIBHOCTHIO JIUI], HAXOAAMMUXCS IO HHOCTPAHHBIM BIIMSHHEM);

ITpuxas Munrocta Poccun ot 29.11.2022 Ne 307 «O6 yrBepxnenuu llopsiika BeIeHUs peecTpa
MHOCTPAHHBIX areHTOB M Pa3MENICHUs CONCPIKAIIUXCSA B HEM CBEICHMN Ha OhUIMAIBHOM CcaiTte
MunucTepeTBa foctunun Poccuiickoit ®eneparuy B HHGOPMAIIMOHHO TENEKOMMYHHKAIMOHHOM
cetn «MHTepHETY, [lopsAaKa NPUHATHS PEIICHAS 00 MCKIIOYEHHH (U3MYECKOTO JIMIA, BIEPBBIC
BKJIIOYCHHOTO B PEECTp WMHOCTPAHHBIX AareHTOB, M3 PEecTpa HWHOCTPAHHBIX AarcHTOB, (OPMBEI
3asBJIEHNs HHOCTPAHHOTO areHTa 00 UCKIIOUYEHHUH B3 PEECTPa HHOCTPAHHBIX areHTOBY.

2.IIOPSATOK OPTAHU3AIINU PABOTbI

Pa6oTa ¢ JOKyMeHTaMH, BKIIFOUEHHBIMA B EMHBIN peecTp HHOCTPAaHHBIX areHTOB, BKIIOYAET:
- cBepKy OmOmuoTeyHoro GoHIa ¢ JOKyMEHTaMH, BKIIOYEHHBIMA B ENUHEIA peecTp HHOCTPAHHBIX
areHTOB, OIYOIMKOBAaHHOIO Ha oQuImansHOM caiite MuHHCTEpCTBa IOCTULME POCCHICKOH
deneparuu https:/minjust.gov.ru/ru/activity/directions/998/;

- pa3MelleHHe Ha H3JAHWAX TNHCaTelled, BKMOYEHHBIX Ha 1 cemrsops 2023 r. B Peectp
MHOCTPAHHEIX areHTOB, YKA3aHMii COITTacHO TPeOOBaHMAM M (opMaM, IPEAyCMOTPEHHBIX 9.3 u a4
cT. Ne 9 @3 «O KOHTpOJIE 32 AESITENbHOCTBIO JIUILI, HAXOAAIUXCS IO HHOCTPAHHBIM BIIUSTHHEM,

- OJIOKHpOBAHHUE JIOCTYIA K caiiTaM, BKIIOYEHHEIM B PeeCTp HHOCTPAHHBIX areHTOB;



- OTCJICKHBAHAE CHCTEMATHYCCKU (He pexe 1 pasa B Mecsar) OOHOBICHHN B €IMHOM peecTpe
HHOCTPaHHBIX areHTOB, OIOJMKOBAHHOTO Ha O(GHIHAIBHOM caiiTe MpuHucTepeTBa  IOCTHIAT
Poccniickoit enepanun.

Caepka 6ubimoreunoro ¢pouna ¢ Exunpm PEeCTPOM HHOCTPAHHBIX areHTOB IPOBOAUTCS MyTEM
comocTapneHus Oubimorpadmyeckux 3samucelt  anhaBHTHOTO KaTrajiora, WHBEHTAPHBIX KHUT C
TICPeHHEM MATEpPHAIIOB SAMHOTO PEECTPA HHOCTPAHHBIX areHTOB. B cilydae BBIIBIEHHMS JOKYMEHTOB
Bubimoreka u3biMaeT X U3 OCHOBHOTO (hOHIA 1 IIEPEMEIIACT B CIEIUAIBHO OTBEAEHHOE MeCTO. U3
anpaBUTHOTO Karajiora KapTOUKH H3bIMAIOTCS M NEPEMEINAIOTCS. B 3apaHee IOATOTOBICHHYIO
KapToTeKy - «M3aHus HHOAreHTOBY.

Ilo pesynbratam cBepku (OZMH pa3s B MecsIl), HE3aBHCHMO OT pe3yabTara, COCTaBIAETCS AKT
CBEPKH 0 HAIM4MK (OTCYTCTBUHM) B GHOIHOTEYHOM (QOH/IE JOKYMEHTOB, BXOANUX B Envnsii peectp
HHOCTPaHHBIX areHToB. Hymeparus AxToB HaunHaetcs ¢ No 1. Crimcok JIOKYMEHTOB, BKITIOYaeMEIX B
AKT, pacmevaThIBaeTCsi Ha OTHENBHOM JIHCTE. AKT MOMIHCHIBACTCS KOMHCCHEH, CO3MaHHON Ha
OCHOBaHUMY IIpHKa3a IUPEKTOPA, U XPAHUTCS B OHOIHOTEKE.

B ciiyuae o6Hapy)xeHMs MaTepHaIOB, BKIIIOYEHHEIX Ha | HOsI0pst 2025 1. B Peectp HHOCTpaHHBIX
arCHTOB, IOKyMCHTEI IIOZUIC)KAT MAPKUPOBKE, COTIACHO TPEGOBAHKM U (POpMaM, MpeTyCMOTPEHHBIX
4.3 ¥ 94 c1. Ne 9 @3 «O KOHTpOIe 33 NESATENBHOCTHIO JIMII, HaXONSIIUXCSA IIOJ MHOCTPAaHHBIM
BIIMSIHAEM).

Ha srane xommexroBanus Gubmmoreunoro dowzma NpHOOPETEHNE U3[aHWMH, MOATOTOBICHHBIX
MHOCTPaHHBIMU areHTaMu, HE peKoMeHayeTcs. M3 6ubmmoTednoro Gponma muTepaTypa JaHHOTO BHIA
HE U3BIMACTCS.

Ilpy BEISBICHMHM NOKYMEHTOB HHOATEHTOB B 3JEKTPOHHOM (KapTO4HOM) KaTajore Jenaercs
OTMETKa (BO3MOXHO, B OIMCAHHM HAJ3ar0JIOBOYHBIX nauHbiX): «Hacrosmmit  marepman
(nHpOpManus) IPOM3BEEH (MIK) pacIpOCTpaHEH HHOCTPAHHBIM arcHTOM.

JIOKyMEHTBI HHOAreHTOB B OHONHOTEKAX SBJISIOTCS MHPOPMAIIMOHHBIMA ~ UCTOYHHKAMH
OrpaHUYCHHOrO II0B30BAHHUS C MapPKHPOBKOM BO3PACTHOIO IeH3a «18+». OcHOBaHHWEM I 3TOTO
cryxuT 1. 9, m. 10 cr. 11 ®3 «O KOHTpONE 3a AEATENHHOCTBIO JIHL, HaXOISIIUXCS O]
MHOCTPaHHBIM = BIIMAHMEM», B KOTOPOM «IIHOCTpaHHBIM areHT He BIIpaBe OCYIIECTBIATH
[IPOCBETUTENECKYIO ACSTENBHOCT B OTHOLICHHH HECOBEPIICHHOJETHHUX... VIHOCTPAHHBIH areHT He
BIIPaBE NPOM3BOAUTE HH(POPMAIMOHHYIO IIPOLYKIHIO I HECOBEPILICHHONETHHUX . . . ».

B coorsercTBHu ¢ 11. 9 . 2 cT. 5 @3 «O 3ammre mereit oT MH(OPMAaIWH, IPHYHHSIOMER Bpes HX
3/I0POBBIO M DPAa3sBUTHIO» HAa HH(OPMAIMOHHYIO INPOAYKLHIO, CO3JAHHYIO HHOArEHTAMH,
PacCIpOCTPaHSIOTCS] OTPAaHMYEHHUS ¢ MAPKUPOBKOH «18+Ay.

JIOKyMEHTBI, TIO/ITOTOB/ICHHBIC MHOATEHTAMH, XPAHHUTb B 3aKpHITOM 4yacTh ¢oHa (OTHEIbHOE
TOMEIIEHNE UM MKa}) U BBIAABATH TOBKO II0 3aIPOCY B COOTBETCTBHH C BO3PACTHON KaTeropueit.

Ecnu mpu cBepke [OOKYMEHTOB aBTOp - WHOAreHT BKIIOYEH B QenepanbHBI  CIHCOK
OKCTPEMHCTCKUX MaTepuanoB Muniocta PO, To Ha Hero pacmpocTpaHSIOTCs «PeKOMEHIAMH 110
pabore OHMONHOTEK C IOKYMEHTAMH, BKIIOYSHHBIME B (enepanpHBIA CIOMCOK 3KCTPEMHCTCKHX
MaTepUaIoBy.

3. YYET PABOTHI IO BBISIBJIEHHIO JOKYMEHTOB, INPOU3BEJIEHHBIX
NHOCTPAHHBIMU ATEHTAMH

Yuer paGOTBI IO BBIABJICHUIO JOKYMEHTOB, IPOM3BCACHHBIX HWHOCTPAaHHBIMU AareHTamu,

IPOM3BONUTECS B «JKypHale CBEpKH ¢ peecTpoM HHOCTPAHHBEIX areHTOBY. I1o pe3ynbTaTaM CBEPKH
oopmIIseTcst AKT CBEPKH ¢ PEECTPOM HHOCTPAHHBIX AT€HTOB.



